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1. O0ume moJ10KeHUA
I.1. Hacrosumee Tlomoxenne o N0KHOCTHOIM HHCTPYKIMK paboTHUKOB (nanee [lonoxeHue)
MBIIOY  «Jletckmit cag Ne 60y (mamee - MbJIOY) paspabotaHo B LeNIX peryJIdpOBaHHUS
. B3aMMOOTHOIICHUN MeKy pabOTHHKOM U paboToqaTeieM B JTHIIE 3apenyrouero MBJIOV.
1.2. Hacrosmee ITomosxenue OIIPE/EIIIET OCHOBHBIC TPeOOBAaHHS K CTPYKTYpPE M COAEPKAHMIO
AODKHOCTHOH HHCTPYKIMH pabortHukoB MBJIOV, a Takke K nporeaype paspaboTKU JOJIKHOCTHBIX
HHCTPYKIMH, OPSIKY MX TIPUHSTHSL, YTBEPHICHHS, BHECEHHA B HIX JONONHEHHH i H3MEHe M.

2. ousiTHe J0IKHOCTHOM HHCTPYKIHH

2.1. Jlo/mKHOCTHAS HHCTPYKIHS paGoTHHKaA MBJIOY (nanee - JlomKHOCTHAS MHCTPYKLHS) -
OCHOBAHHbLIH Ha HOpMaX 3aKOHOMATENLCTBA OQUIHATLHBIN MPABOBOM JIOKYMEHT, peraaMeHTHPYIOMHH
OPTaHU3alHOHHO-IIPABOBOE T0I0KeHUE padoTHrka MBJIOY, ero 0053aHHOCTH, IIPaBa, OTBETCTBEHHOCTD.
00CCIICUNBAIOIMMIT  yCIIOBUST JUIA €r0  OOBCKTHBHON paGOTHI IPH OCYIIECTBIEHUH WM TPYIOBOIL
JOEATCIIbBHOCTH COTJIaCHO 3aHUMaeMOn JAOJDKHOCTH.

2.2. JOMKHOCTHAS MHCTPYKIHS SBISETCS HOPMaTHBHBIM  JIOKaJIBHBIM akToM MBJI0V,
PErympyIoIuM OTHOWEHUA B pamkax MBJIOY, coxepammm 061meoGs3aTebHble TPABUIA TOBEICHIS
AT BCEX WITH HEKOTOPBIX YYaCTHHKOB 00pa30BaTENbHEIX OTHOLICHMI, PACCUHTAHHBIM Ha HEOTHOKPATHOE
NPUMEHCHHE, YTBEPXKICHHBIM IPUKa30M 3aBeayromrero MBJIOYV.

2.3. JIOIKHOCTHAsT MHCTPYKLMSI COCTABJIIETCS MO KAXKAOM INTATHOH JNODKHOCTH MBJIOV wu
00BsiBIIsICTCS PAOOTHHKY IO POCIHCH MIPH 3aKTIOUCHHU TPYAOBONO IOr0BOPA, & TAKXKE IIPH [IePeMEINEeHUH
Ha IPYTYIO JTOJKHOCTD M IIPH BPEMEHHOM HCIONHEHHH 00513aHHOCTE! MO IOJKHOCTH.,

2.4 JIOJ5KHOCTHAS MHCTPYKITHS pa3spadaThIBAETCS MCXOS U3 3a/1a4 U (DYHKIMH, BO3JIOKECHHEIX

Ha KOHKPETHOTO pabOTHHKA, B COOTBETCTBHHM CO INTATHBIM PACIHCAHHEM, IIpaBunamu BHyTpeHHETO
Tpynosoro pacnopsaka MBIIOY, cobmronernem KomctuTymmu Poccumitckoi ®epepanun, Tpyzosoro
Koznekca Poccuiickoit @enepalinu U HHBIX HOPMAaTHBHO-IIPABOBLIX AKTOB.

2.5  OcHOBO# 1 pa3spabOTKH NOIKHOCTHBIX HMHCTPYKIHI SBISIOTCS [Ipukas Munucrepersa

TpyAa ¥ CouMalbHOH 3ammTbl 0T 24 mons 2015 r. N 514u «O6 yrBepxknenuu npodeccHOHAIBHOTO
cranjapra «llegaror-ncuxosnor (cuxoaor B chepe oOpazoranus)y», Ipukas Munobpuayku Poccun ot 17
okrsiOps 2013 r. Nell155; Enmseni ksanu)MKalHOHHEI CHIPaBOYHUK JOJDKHOCTEIH pPYKOBOJIHTEINEH,
CHCIHATHCTOB M CllyKalMX, pasien «KBanmu(uKaluoHHBIE XapaKTEPUCTHKH IOIDKHOCTEI paboTHHKOB
obpazosanus», yTBeprkueHHOro Ilpukazom Munsapasconpazsutus No 761 or 26 asrycra 2010r. B
pemakumu ot 31.05.2011 r.; ®3 Ne273 ot 29.12.2012 1. «O6 o6pasopanuu B Poccuiickoii Qenepauun» B
penaxumn ot 31 mons 2020 rona, [pukas MunucrepeTBa Tpyna 1 conmanbHoit samuTe PO or 18 OKTAOpA
2013 r. N 544 "O6 yrBepxkIeHUNM npogeccuonansroro crannapra "Iexaror (memarornueckas
ACATENEHOCTE B cepe JOIMKONBHOrO, HAYANBHOrO OGMIEro, OCHOBHOLO obuero, cpeanero o6uiero
obpasoBaHus) (BOCHHTaTe/b, YIHTEND)" (¢ U3MEHEHHSIMH U AONOJTHEHHAMH) U APYrHMH HOPMATHBHBIMH
dKTaMH, PETyTUPYIOIMMH TPY/IOBBIE OTHOIIEHHS MeXK/Iy PaGOTHHKOM 1 paboronarenem.
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3. TpebGopauus, npeabAB/IseMbIe K CTPYKTYpE ¥ COACPIKAHUIO 10JZKHOCTHOH HHCTPYKITHM,
3.1, JlomkHOCTHAA HHCTPYKIHS COCTOMT M3 CIICIYIOUINX PA3IETOB;
- OO61m1e noIoXKeHHs
- JlomkHOCTHBIE 00513aHHOCTH.
- [Ipaga.
3 OTBETCTBEHHOCT.
- BzaumootHourenust. CBsA3u 110 0JIKHOCTH,
3.2. B paszgene «O0IMIE MOTOKEHUIN:
- YCTaHABIMUBACTCS cepa AeATeITLHOCTH JAHHOTO CrIeIHalHeTa;
- YCTAHABINBAETCS IIOPAAOK €ro Ha3HAYECHHUS U OCBOOOKJICHHS OT 3aHUMAEMOM 1OMKHOCTH;
- YCTAHABITHBACTCS 3aMELIEHNE 110 IOJDKHOCTH BO BPEMSI OTCYTCTBUS
= OLPEIENAOTC KBATM(pUKAIMOHHBIC TpeOoBanus (TpeGoBaHms, NMpeIbABIsSEMbIE K 00pa30BaHUIO U
CTaXy paboThl), NOIHHEHHOCTD CICHHAIMCTA U I0DKHOCTHBIE JIHIIA, KOTOPBIMH OH PYKOBOJIHT;
E ICPEYHCISIIOTCS.  MPAaBOBBIE  AKTHI M HOPMATHBHBIE  JIOKYMEHTHI, KOTOPHIMH  JIOJDKEH
PYKOBOJACTBOBATECA CIIELUATHCT B CBOEH JeATeILHOCTH.,

B pasgen moryr 6wIth BKIIOHMEHBI ApyrHe TpeOOBaHUs H TMOJOMKEHHUS, KOHKPETH3UPYIOIIHE H
YTOUHAIOMME CTATYC NOJIKHOCTHOTO JIHIIA M YCIOBHS €r0 AEATEIBHOCTH.
3.3. Paznen «JlomKHOCTHBIE 00S3aHHOCTIY COJCPIKUT [IEPEUCHb OCHOBHBIX (DYHKIMHI JAOJDKHOCTHOIO JIMIA, a
TAKXC YKa3LIBAIOTCS 00A3aHHOCTH JOJKHOCTHOIO JIMIA, BO3JaraeMble Ha HEro, ykaselsaercs (opma ero
yIacTHA B YIPaBICHYECKOM Ipolecce (PYKOBOJHUT, YTBEP)KAaeT, oOECrneYynBaer, I[MOArOTaBIMBaeT,
PacCMaTpUBACT, UCIOIHSET, KOHTPOIMPYET, COIIACOBBIBACT, IIPEACTABIISIET, KYPUPYET H T.J.)
3.4. Pasmen «IlpaBa» CONEPKHT MepeyeHb IpaB, NOPEIOCTABIAEMBIX CIEHHUAINUCTY JUIS BBIIOJHEHHSA
BO3JIOJKEHHBIX HA HETO QYHKIHH U 00A3aHHOCTEH.
3.5. B pasnene «OTBETCTBECHHOCTB) YCTAHABIMBAIOTCS BHJBI OTBETCTBEHHOCTH 34 HECBOEBPEMEHHOE M
HCKAYCCTBCHHOC  BBINOJIHCHWE  CIICHHAIMCTOM  JIOJDKHOCTHBIX — 00M3aHHOCTEM M HEHMCIOJIb30BAHUE
MPETOCTABICHHBIX €My IIPaB.
3.6. Paspen «BsaumooTHomerms. Cesizu 10 J0IKHOCTH» CONEPIKAT IEPEYEHb NODKHOCTHBIX JHIL, C
KOTOPBIMH CIELHUATIACT BCTYNACT B CIY:KeOHBIE B3aMMOOTHOIICHHS H oOecmevuuBaeTcs HHGOpMalHei,
YKa3bIBAIOTCA CPOKM TIOJNYHUCHMs M I[PEAOCTABICHHS MHPOPMALUH, OMPENSTAETCS MOPSI0K IOANHCAHHS,
COTJIACOBAHMSI U YTBEPIKIEHHS JTIOKYMEHTOB.,
3.7. O0s3aTenbHBIMU PeKBU3HTAMHU JODKHOCTHON HHCTPYKIIMH ABIISFOTCS:

- noJiHoe HaumeHoBanne MBJIOY ;

- 3aroJIOBOK K TEKCTY,

- BU3bI COIVIACOBAHHUS;

= HOJIUCE, IpU( YTBEPIKICHHS.

4. Ilopsinoxk pa3paboTKH, COIVIACOBAHMS, YTBEpPKIACHHSI M BBEJEHHSI B JelCTBHE

JIOJKHOCTHOM HHCTPYKIIHH.
4.1. ToyxHOCTHAs MHCTpYKIMs paspabathisactes 3asenyromeii MBJIOY mu6o aumoM, yrnonHoMoueHHbM
zaBeyromteit MBJIOY. B ciyuae eciu
JlomkHOCTHAS HHCTPYKIUS pazpabaThIBAeTCsl JMIOM, YIIOJHOMOYEHHbBIM 3aBenyromer MBJ10V, 1o
OHA [OAIKCHIBACTCS Pa3pabOTYHKOM.
4.2. JlomKHOCTHAs MHCTPYKIMS MOCIEe paspadOTKHU MepenactTest B NPOCOO3HBIA KOMHTET MNepBHUHOL
nPO(COIO3HOM OpraHu3aluy, MPEICTABIAIONMH HHTepech GonbumHersa pabotaukos MBIOY (nanee -
npodcoro3HbIi KOMUTET). IIpo(coro3HbIi KOMHMTET B CPOK HE NO3JHEE MECATH paboumx AHEH co JHS
noxyyenys J0/DKHOCTHONM HHCTPYKLIM OCYIIECTBILIET CoryiacoBanue JlomKHOCTHOIM HHCTPYKLMH. B cnyuae
eciM  mpo(COO3HBIH KOMUTET HE COIJIACeH ¢ TeKCTOM JIODKHOCTHOM WMHCTPYKUHM JHOO BHOCHT
IpeIoyKeHHsa 10 ero COBEpIIEHCTBOBAHMIO, TO 3aBeiyiouieidl MBJ/IOY manpapisercs MOTHBHPOBAHHOE
Muenue. 3asenyiomas MBJOY MoKeT COIIaCHThES ¢ HUM JIMOO 00si3aH, B TeUEHHe MATH JHEH HocTe
NOJNYYeHHs MOTHBHPOBAHHOTO MHEHHs, [POBECTH IONOJHUTENBHBIE KOHCYJBTAIMM ¢ NPO(COI03HBIM
KOMHTETOM B LIEJISIX JOCTHIKEHUS B3aUMOIIPHEMIIEMOTO PELIEHUSI.

[lpu He AOCTMIKEHMH COMJIACHs BOZHHUKILIME PasHOIIACHS O(OPMIIIOTCS IPOTOKOJIOM, I10C]IE Hero
sapeyromas MBJIOY umeer npaBo yTBepAUTE JI0JDKHOCTHYIO MHCTPYKIHIO.

5. Yreepokaenue Jo/IsKHOCTHOH HHCTPYKIHH
5.1. 3asenyroumit MBZIOY yreepxaaet J1omKHOCTHYHO MHCTPYKIMIO IMYTEM H3JAHHs COOTBETCTBYIONIErO
NpHKasa.




5.2. B mpukase B 0043aTeIbHOM TOPSJIKE YKA3BIBAIOTCS:

- Jjata BBeleHus J[OIDKHOCTHOM MHCTPYKIMHU B IEHCTBHE;

- ykasaHue 00 O3HAKOMJICHHH PabOTHHUKOB ¢ J[0/KHOCTHOM HHCTPYKLIMEH B CPOKH JISl 3TOTO;

- (amMHIHH 0 TOIDKHOCTH JIMIL, OTBETCTBEHHEBIX 38 co0io/ienue J{omKHOCTHON HHCTPYKITHE

-  HHBIE YCIIOBHUS.
5.3. YTBepxKIeHHbIe J[OJKHOCTHBIC HHCTPYKIMH TOJIeKAT 06s3aTeIbHON PEruCTPalldl B COOTBETCTBHH ¢
TpeOoBaHKAMH Aenonpon3BoacTBa B MBJIOY ¢ npucBoenneM nM MOPSIKOBOTO HOMEpA.

6.03naK0MIeHHE PAGOTHHKOB ¢ J{0/DKHOCTHOI HHCTPYKIHEil

6.1. HeoTpemneMoii 4acThio 10/KHOCTHORN WHCTPYKLUH ABJIAETCA JIMCT O3HAKOMJICHHS, KOTOPBINA BEIETCS B
OpTraHH3allii 1 CIYXXUT J0Ka3aTebCTBOM TOT0, YTO pabOTHHK 03HAKOMUJIICS C AOJIKHOCTHON HHCTPYKIHEH
6.2.03HaKOMIIeHHE PabOTHHKA MBJIOY ¢ JlomKHOCTHOM MHCTpYKIHed B 0043aT€IbHOM MOps/IKe
OCYIICCTBIACTCS TPH TOCTyIUleHUH Ha pafory B MBJIOY. O3Hakom/eHHE OCYLIECTBISAET 3aBEAYIOIIMHA
MBJIOY. Tlocne o3nakoMienus pabOTHHK mpocrasiseT Ha JIO/KHOCTHOW HHCTPYKIIUM O3HAKOMHTEIBHYIO
BH3Y - C HHCTPYKIIHCH O3HAKOMJICH, 1aTa, MO IIHCE.

6.3. OsHakomnenue paGotamka MBJIOV ¢ JIOJDKHOCTHOM MHCTpPYKITHEH B 00s3aTEIbHOM MOPSIKE
OCYILECTBIISICTCA TIPH MEpeBojie pabOTHHKA HA APYIyIO JOKHOCTL HIIM BPEMEHHOM IIEPeBOJE Ha JIPYTyIo
paboty. Osnakomiuenue ocywmecTBigeT 3aseayroumii MBJOVY. Ilocae o3HaKOMIeHHS pabOOTHHK
MPOCTaBNIACT Ha JIODKHOCTHOM HHCTPYKUMM 03HAKOMUTEIBHYIO BH3Y - C WHCTPYKIMEH O3HAKOMJICH, AaTa,
TIO/IITHCE.

6.4. TpeOoBaHus, yCTAHOBJICHHBIE B JIOIDKHOCTHOM HHCTPYKIHH, AEHCTBHTEIBHBI ¢ TOTO MOMEHTA, KOIrja
paloTHUK OBLI C Hel 03HAKOMJICH.

6.5. B ciy4yae ecinm pabotHmk MBJIOY oTkassiBaetcs pacriucaTthCsl B O3HAKOMIICHMH WM IMOJYYECHHHU
JOIDKHOCTHOM MHCTPYKLMM, TAHHEIH OTKa3 (UKCHpPYeTCs HyTeM COCTABJEHHA aKTa B IPHCYTCTBHH
HE3aMHTEPECOBAHHBIX CBUAETENEH. B axkrte Taxxke dukcupyercs (GakT 03HAKOMIICHHS paOOTHHKA ¢
coflepykaHneM JIOIKHOCTHON HHCTPYKIMH B MHOM (opme (J[OIDKHOCTHAS HHCTPYKIUS 3a9ATHIBAETCS BCIIYX
3aBemyromeit MBJIOY).

6.6. Jlna Texymei paGoTel C TOMIMHHHUKA JOMKHOCTHON HMHCTPYKIHH CHHMAIOT 3aBEPEHHYIO KOIHIO,
KOTOpPYIO BbLAar0T paborHuky MBJIOV, paGoTaromeMy B JaHHOM JTOJKHOCTH.

7 BnxeceHue u3MeHeHMH B JI02KHOCTHYIO HHCTPYKIIHIO.
7.1. BHecenue uaMeHeHHH B JJOJDKHOCTHYIO HHCTPYKIHIO OCYILECTBIIACTCS B CIACAYIONINX CIydasx:
72. B CBA3M C H3MCHEHHMEM OOA3aTENBHBIX YCIOBHH TPYIOBOTO [AOTOBOpa. YKasaHHAsS IpOIEaypa
TIPOBOATCS B COOTBETCTBUM C TpeOoBanusamu Tpynooro kogekca PO (paboTHuUK JomKeH GbITh He 1O3/IHEE,
YeM 3a 2 MecsAna J0 IpeJInoiaraeMoro H3MEeHeH s IMCEMEHHO yBeJoMIeH. [Tocne monyyenus padoTHHKOM
COJIAIEeH s HA POIOJDKEHUE TPYIOBBIX OTHOLICHHH, BHOCATCS H3MEHEHHS B JIOKHOCTHYIO HHCTPYKIIHIO).
7.3. Ipu H3MEHEHHH OPraHU3alOHHBIX YCIOBUN TPy 1A, 6€3 M3MEHeH s TPy I0BOH QyHKIHI paGoTHHKA;
7.4. Ipr H3MEHEHUH JIOKAJILHBIX HOPMATUBHBIX 2KTOB MBJIOY 1 HOpMaTHBHO-NIPABOBLIX AKTOB
7.5. 3apepytommii MBJIOY HJIH JMLO, YIOTHOMOYEHHOE HM, COCTaBIsAeT J[OJKHOCTHYIO HHCTPYKIHIO B
HOBOH peJaKiyM, KOTOpas COIVIACOBBIBACTCA H YTBEPIKAACTCS B COOTBETCTBHM C TpeGOBaHMAMH,
YCTAHOBJIEHHBIMH pasenaMy 4 u 5 HaCTOSIIErO Honoxenus. O3nakominenne paboTHuka ¢ JIOHKHOCTHOMN
HHCTPYKIMEH OCYyIIeCTBAAETCA B COOTBEICIBHM C TpeOOBAHUSME, YCTAHOBIGHHBIMH paseloM 6

HacTosmero [ lonoxeHus.

8. Xpanenne J0/1KHOCTHBIX HHCTPYKLHH,
8.1.Cornacopannyf0 M yYTBEPICICHHYIO JOMKHOCTHYIO HHCTPYKLHIO HYMEpYIOT, IUHYPYIOT, 3aBEpsioT
[I€9aTEIO YUYpEKACHHAA U XpaHAiaT B KaOWHET 3aBCAYIOIIETO B COOTBETCTBHH C YCTAHOBIICHHBIM MOPSAKOM.

Cpok xpanenus 10JKHOCTHON HHCTPYKIIHH [OC/IC 3aMEHEI HOBOH IOCTOSHHO.



